Faculty Arrival Checklist (International)
Name: XXXX
	Item
	

	1. Physical Examination for Beijing New Faculty Qualification at Zhongguancun Hospital
	□

	2. Sign the contract with HR Office at the university
	□

	3. Visit your Department, Department meeting usually is held in the afternoon of Thursday
	□

	4. Obtain faculty ID number, and BJTU email address, MIS Account, get the ID card at the IT Center, OA Account
	□

	5. Apply for Type A Working Permit at Office of International Affairs
	□

	6. Apply for Type Z Working visa, then change it to Resident Permit
	□

	7. Orientation, campus tour, etc
	□
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